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HOW TO ADD A PLAYER
Step One:

From your Dashboard, you can click "Players" or click "Club Management" in the menu bar and
then "Players".
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Step Two:

On the Players page, click "Add Player" to create a new player account.
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aleloiNelolall =

I Club Management  Teams ~

Christian Pedroza

Choose File No file chosen

= v rsarnern Cloa

Venues

Players
Communications
= Club Management Name Email/UseriD Gender DOB Age Level Phone
Dashboard Ankunding, Dominque dominqueanku-0267eB@gotsport-demo.cor Female  2010/01/02 U10  Competitive  563.350.1252
Team Registrations
g, Leean ) ‘ecannarms-b9087@gotsport Female  2007/04/06 U13  Conm 87

Forms And Requests

Teams

uanbarr-Ocfad5@gotsport-demo.com Male 2004/01/21 U16  Competitive  515.920.7952

rolett], Geraldine geraldineban-fa949c@gotsport-demo.con Female  2007/08/08 U13  Competitive 1-715-092-1865
Barton, Andre: andresbart-5d2¢12@gotsport-demo.com Male 2010/06/23 U0  Competitive  861.323.9304
rossbatz-15e93a@gotsport-demo.com Male 2010/07/25 U0  Comy 351.876.7120




Step Three:

Before adding a new player user account, you will be asked to search for any existing account
under that name and DOB. *First name, Last name, and DOB are required fields.

Add User

2

Email/UseriD (optional) Postal Code (optional)

Bl

Step Four:

If there are no matching player user accounts found, you will then finish inputting the player's
general information and click "Save" to create the new player user account.

No Users Found

Create New User

Photo
l Choose File No file chosen

First Name Last Name

Test Tost
Email Address Contact Emall

test@gmail.com
Phone DOB

2014 ¢ December ¢ll= ¢

Gender Preferred Language

Select One.. ¢ English (US) (English (US)) s

Time Zone Name

Eastern Time (US & Canada) $




Time Zone Name

Eastern Time (US & Canada) v

Phone number Mobile Phone Number

Address (Continued)

Address
City State/Province
Postal Code Country
United States s
Latitude Longitude
40.7484404 ~73.9856554
" 40°44'54.4°N 73'5908.4°W " erald Sq Subway

Vi larger map
ew larger ma Library & Museum

Map data ©2020 Google  Terms of Use ~ Report a mep efror

Citizenship
Country Government ID

United States

Passport Number Passport Expiration

Capital City Soccer Clul $




HOW TO UPLOAD PLAYERS:

Step One:

From your Dashboard, click 'Club Management', then 'Players'.

L GotSpo
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Step Two:

Click 'Upload

QGotSport

Christian Pedroza

Association

i Venues

Communications

£ Club Management

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

= Dashboard

GotSoccer Governing Body
Neptune Beach, FL, US

clubs@gotsaccer.com

e 5 E O
Coaches 2 Billing Support
Players 36
Events 9 Calendar Programs
Published And Finalized Schedules
Name Matches Count Status Created
29 [} 2020/01/16 Matches | | Constraints Report
Avi 102 G 2019/11/04 Matches  Constraints Report
View All Schedules
Players'
= Players = o
Manage Players Upload Players 4—
GOTSOCCER-GOVERNING-BODY Players
Player Last Name : is : o
m Y Add Filter (1) Clear
Players © Add Player
Name Email/UseriD Gender DOB Age  Level Phone
ABBOTT, SANTIGUI | Verifiod | Male 2010/02/10 u10 Competitive (904) 746-4446
clubs@gotsoccer.com
Adrian, Delaney EZ%)  delaney@test.com 2005/12/21 U5 Competitive
ALLEN, ASHLEY clubs@gotsoccer.com Male 2010/02/10 u10 Competitive (904) 746-4446
_7': ANDERS, JACOB Male 2010/02/10 u10 Competitive (904) 746-4446
. clubs@gotsoccer.com
ANDERSON, RACHEL jki@gotsoc.com Male 2010/02/10 u10 Competitive (904) 746-4446



Step Three:

Click on 'Download Template'

Complete instructions and ensure each column is labeled accordingly. Save the file to your

desktop.

) GotSport

Import Players

Christian Pedroza

Import

Upload a .txt or .csv data file
@ First row contains column headings

Association
Column Delimiter

Venues Comma

Communications -
File

Choose File No file chosen
Club Management
Dashboard ‘Open Selected File

Team Registrations

Forms And Requests

Step Four:

Instructions

ad Template

If you re-import players already in your account, the system will match on name, gender, and date of birth to update existing accounts with newly

provided contact information. This also means you can upload the same data twice without creating duplicates

Rows must be on separate lines.

Each row should have the same number of columns.
Do not use punctation or symbx
Dates need to be in a mm/dd/yyy
« Required fields are listed below

n column names.

yyyy/mm/dd, or yyyy-mm-dd format

Dates need to be in 8 mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

Click 'Choose File' to select your file.

el GOfSpOFT = Import Players

Import

Christian Pedroza

Import

Upload a .txt or .csv data file

¥ First row contains column headings
Association

Column Delimiter

Venues Comma

Communications
File

Choose File |
£ Club Management

Dashboard Open Selected File

file chosen

Team Registrations

Forms And Requests

Instructions

wnioad Template

If you re-import players al

eady in your account, the system will match on name, gender, and date of birth to update existing accounts with newly

provided contact information. This also means you can upload the same data twice without creating duplicates
« Rows must be on separate lines.

Each row should have the same number of columns.
Do not use punctation or symbols in column names.

Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
Required fields are listed below.




Q GotSport
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Step Five:

= Import Players

Favorites
& Recents
¢ iCloud Drive
# Applications
[1] Desktop
@ Documents
0 Downloads
[ Creative Clou...

Players

Import

Import

Upload a .txt or .csv ¢
Devices

# First row contains ¢ ) Remote Disc
Column Delimiter Media

J Music

Comma

83 Photos
File H Movies
Choose File No fila <

Options

sy
55

Today

L Screen S..05.20 PM
I Screen S..06.41 PM
+_ Screen S..18.55 PM

B Recents

Previous 7 Days
% ScreensS..49.17 PM
Screen S..59.23 PM
Screen S..07.30 PM
« Screen S..17.33 PM
= Screen $..20.50 PM
Screen S..22.35 PM
L Screen S..29.06 PM
= Screen S..29.15 PM
== Screen S..29.24 PM
= Screen S...30.02 PM

Player Import Test

C od October 24, 2018 at 1:41 AM

Monday, May 11, 2020 at

5 AM

Monday, May 11, 2020 at 8:15 AM

" Screen $..30.12 PM
£ Screen S..30.19 PM
4 christian > Documents > Player Import Test
Cancel
Dates need 1o be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

Once you have uploaded your .csv / .txt file, Click 'Open Selected File'.

QGotSport

Christian Pedroza

Association

Venues

Communications

= Club Management

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

= Import Players

© of birth to update existing accounts with newly

ting duplicates.

Players ~ Import

Import

Upload a_.txt or .csv data file

@ First row contains column headings
Column Delimiter

Comma v

File
Choose File Player Import Test.csv

= <

Instructions

Download Template

if you re-import players already in your account, the system will match on name, gender, and date of birth to update existing accounts with newly

provided contact information. This also means you can upload the same data twice without creating duplicates.

+ Rows must be on separate lines.
Each row should have the same number of columns.
n or symbols in column names.

Do not use punctati
Required fields are listed below




Step Six:
Lastly, once your file has successfully uploaded, Click 'Import Data'.

Note: If the column headers do not match when uploading your file, you will be able to update
them accordingly before the step below.

Import Players = &

Q) GotSport

Christian Pedroza

Import

Please select field mappings. Required fields are marked with an asterisk

Showing first ten rows below

& Association First Name Last Name Gender Birthdate
First Name* v Last Name* v Gender* v DoB*
Venues John Dohn Male 12/12/2014
Bailey Pailey Female
Communications
Import Data Cancel: click to upload a different file
Dashboard
Team Registrations T
Forms And Requests

Teams
Players

Managers

el GotS pOFf = Import Players " R

Players ~ Import

Christian Pedroza

Import Results

Successtully imported 2 rows

Association
% Venues Click Reimport button to return to the preview page and reimport the same file or click Upload New File to upload a new file.

Communications Reimport  Upload New File

= Club Management
| Dashboard
Team Registrations
Forms And Requests
Teams
Players

Managers




You will now see your newly imported players in your Club Player list.

L GotSpo = Players = ©

Male 2014/12/12 ue 9040000000
demo@gotsport.com
DRAEB, ALEXIS Male 2010/02/10 u10 Competitive (904) 746-4446
Christian Pedroza clubs@gotsoccer.com
DUFF, NOELLE Male 2010/02/10 u10 Competitive (904) 746-4446
clubs@gotsoccer.com
Edgar, Edgar Male 2010/02/10 u1o Competitive
edgar@gotsport.com
ELGE! Male 2010/02/10 u1o Competitive (904) 746-4446
& clubs@gotsoccer.com
Kuhn, Colin K= colinkuhn@gotsport.com Male 2018/04/01 u2 Competitive 55655555565
colin.kuhn@hotmail.com
Communications
Logan, Emilia EX  emiia@gotsport.com Female 2008/02/24 u12 Competitive 1234
& Club Management
Dashboard McHugh, Emilia Female 2011/02/14 V] Competitive 4108583640
emilia@gotsoccer.com
Team Registrations
McHugh, Emilia logan@gotsoccer.com 2006/02/14 u14 Competitive 123456789
Forms And Requests 123456789
Teams Female 2013/12/12 u7 9040000001
demo@gotsport.com
Spangler, Derek Male 2005/09/10 u1s Competitive
Test, Test test1234@gotsoc.com 2011/02/04 u9 Competitive 2342342

HOW TO ADD A PHOTO TO A PLAYER:
Step One:

From your dashboard, click "Club Management" on the left-hand side then select "Players"” from
the drop-down menu.

(O €To]Nololglll = Dashooard = o ®

‘ Dashboard
Christian Pedroza

GotSport Support Training

us

u Teams 16 E O
Consiakaions E Coaches 12 Billing Support

Club Management
Players 32
Dashboard

Team Registrations
Events 7 Calendar Programs
Forms And Requests

Teams

Players

Registration Billing

Managers




Step Two:

Click on the name of the player who you want to add/edit a photo for.

= Players = o @
Club Management  Teams ~  Registration
SUPPORT ~ Players Choose File No file chosen m
Christian Pedroza
Player Last Name ¢ s ¢ e

m Y Add Filter (1) Clear

Association Players © Add Player
Venues
Communications Name Email/UserlD Gender  DOB Age  Level Phone
Club Management Bridge, Wayne waynebridge@gotsport.com 2010/01/02 u1o Competitive
Dashboard
=)  sergiobusquets@gmail.com 1976/06/15 Open  Competitive 9049305115
Team Registrations gotsoccer@gotsport.com 9049305115
Forms And Requests ) IChalstrom, David m david.chalstrom@gotsport.com Male 1969/10/22 Open Competitive 9044128005
i P~ david.chalstrom@gotsport.com
Teams
(Crouch, Peter mmatt.slack@gotsport.com Male 2010/01/01 u10 Competitive
Players
Managers Day, Jason =)  jason@gotsport.com Male 2010/04/04 u10 Competitive 9043122354
Forlan, Diego diego@gotsport.com Male 2010/01/03 u10 Competitive
PR

Step Three:

Click "Choose File" if you would like to add a photo or replace your current photo with a new one.

Once uploaded, click the "Edit" button to crop or rotate this image to make it look as clear as
possible.

Lionel Messi

@ Account & Teams 4 Program Registrations I Forms

@ Roles

© Emergency Info ~O -
y Photo
e et }
| Choose File JNo file chosen
& Documents o

First Name Last Name

Lionel Mess.

Email/UseriD Contact Email

gotsoccer@gotsport.com

pos Gender

October $ 2 $ w7 : Select One. :
% Not Verified

Time Zone Name

11



Lionel Messi
& Teams < Program Registrations & Forms

m

G2 Roles

© Emergency Info O~
Photo

Famil
ah Fomby Choose File No file chosen

L

% Documents

First Name Last Name
Lionel Messi
Email/UseriD Contact Email

gotsoccer@gotsport.com

DoB Gender

October : 22 s 1977 : Select One. :

% Not Verified

Time Zone Name

Editimage o> ¢ Save

12



HOW TO ADD BIRTH DOCUMENTATION:
Step One:

From your dashboard, click on "Club Management" on the left-hand side then select "Players"
from the drop-down menu or click on the "Players" tab on the middle of your dashboard.

L GotSport IR = e @

. Dashboard Settings ~

Christian Pedroza

GotSport Support Training

us

u Teams 16 E Q
[ E Coaches 12 Billing Support

Club Management
s - @ @
Dashboard
Team Registrations
Events 7 Calendar Programs
Forms And Requests

Teams

Registration Billing

Acct # Category Invoices Payments Balance

rg/support/teams

On this page you can use the filters at the top to narrow down your player list. Once you have
found the player you want to add a document/birth certificate for, click their name.

L GotSport Ity =0 e @

‘ Club Management Teams ~  Registratior

SUPPORT = Players Choose File No file chosen m
Christian Pedroza

Player Last Name s Is : a

m Y Add Fiter (1) Clear

Players © Add Player
Venues
Communications Name Email/UseriD Gender DOB Age  Level Phone
= Club Management Bridge, Wayne waynebrid 2010/01/02  U10 Competitive
Dashboard
s ergio =)  sergiobusquets@gmail.com 1976/06/15  Open  Competitive
Toam Registrations -~ gotsoccer@gotsport.com
Forms And Requests Chalstrom, David = david.chalstrom@gotsport.com Male 1969/10/22 Open Competitive
Lo david.chalstrom@gotsport.com
Teams
Crouch, Peter mmatt.slack@gotsport.com Male 2010/01/01 u10 Competitive
Players
Day, Jason == jason@gotsport.com Male 2010/04/04 u10 Competitive 9043122354

13



Step Three:

Once you have clicked on the player, click on "Documents” on the left-hand side.

Lionel Messi

& Teams < Program Registrations & Forms

i m
& Roles

@ Emergency Info ~O -

Photo

& Famil;
- & Choose File No file chosen

& Documents

First Name Last Name
Lionel Messi
Email/UserlD Contact Email

gotsoccer@gotsport.com

DOoB Gender

October 22 s 1977 : Select One.

% Not Verified
Step Four:

Here you can click "+ New Document” and add a document/birth certificate for this player.

Lionel Messi

@Teams < Program Registrations [l Forms

@ Account
Name: Lionel Messi

3 Roles Gender:
DOB: 1977/10/22

& Family

14



Step Five:

Once you select this option, you can either select "+ New Contract/Document Repository"” to add
a new name for this document upload or select from the drop-down labeled "Existing Contract"
for existing document types to choose from.

For this example, we will select "+ New Contract/Document Repository"

Lionel Messi
& Teams  Program Reglstrations W Forms

«Back
@ Account i

&3 Roles New Document

© Emergency Info
+ New Form/Document Repository

& Family

R
:

Existing Contract

Step Six:
Fill in the two required text boxes prior to upload - 'Contract Name' and 'New Label'.

Select "Choose File" to upload your document.

Optional: Start/End Date text boxes indicate the date range in which documents will be valid.

Lionel Messi

& Teams - Program Registrations B Forms

- € 3
@ Account D
&3 Roles New Document

© Emergency Info Contract Name

o Family Birth Certificate l

Start Date End Date

New Label

I Birth Certificate I

File

sl [Choose File] Mo file chosen

15



Once you have uploaded your document, click "Save".

Lionel Messi

& Teams 4 Program Registrations & Forms

@ Account
= Roles
© Emergency Info

& Family

Lionel Messi

« Back

New Document

Contract Name

Birth Certificate

Start Date End Date

New Label

Birth Certificate

File

Choose File |Birth Certificate Test ‘—

— B3

& Teams - Program Registrations B Forms

@ Account
&= Roles
Emergency Info

& Family

Documents

Birth Certificate
Created Label Uploader  User
2020/05/11 8:47am Birth Cetificate Registration ~ Lionel Christian

EDT Birth Centificate Messi Pedroza
Test.pages

Birth Certificate has now successfully been uploaded.

Organization

GotSport Support
Training

Name: Lionel Messi
Gender:
DOB: 1977/10/22

X Not Verified

16



HOW TO ADD A COACH:

Step One:

From the overview page, click on "Coaches" on the Dashboard or click the "Club Management"

drop down then select "Coaches" from the drop down list.

K GotSport

Christian Pedroza

Communications
Club Management
Dashboard
Team Registrations
Forms And Requests
Teams
Players
Managers

Coaches

Christian Pedroza

Dashboard
Users
Venues

Communications

B Club Management

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managors

Coachos

m Teams

Capital City Soccer Club

FL, US

. =

E Coaches

E T
Events

6 I Billing
210 @
2 Calendar
Schedules As Participant
Matches Count Created

Name

Search

Coaches

29 January 16, 2020 09:05

103

ser 04, 2019 14:52

Role Status

Al

Email/UseriD

asgrah-99625d@gotsport-demo.com
mirahuds-7a6345@gotsport-demo.com

verenakirt-4656b9@gotsport-demo.com

randalmill-7114f3@gotsport-demo.com

¢

Support

B

Programs

— [

Phone Last Login
942.210.9410
554,670.6979

381-149-3072

647-637-6391

374-797-8562

17



Step Three:

Enter all the required information and click "Search" (this will search the system to alert you if a
matching coach already exists)

Add User

Email/UseriD First Name

DOB (optional) Postal Code (optional)

Step Four:

If no coach with the same information exists, you will be prompted to enter the information to
create a new user

Add User

EmailUseriD First Name Last Name

coach.ackerman@gmail.com Ryan Ackerman

DOB (optional) Postal Code (optional)

March $ 3 : : 32250

No Users Found

Croate New User

Photo
' Choose File No file chosen

First Name Last Name

Ryan Ackerman

Email Address Contact Email

coach.ackerman@gmail.com

18



Citizenship

Country

United States

Passport Number

Government ID

Passport Expiration

Capital City Soccer Clul $

+

Map data 62020 Google  Terms of Use ~ Repart & map arror

Once you have entered all the information, click "Save" and the coach will receive an email
notifying them of the account creation. The coach will now appear under the Coach overview

page.

Communications

Club Management

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

Coaches

Graham, Nickolas

Hudson, Elmira

Kirlin, Verena

Miller, Randal

Padberg, Dee

Zoni, Carlos

Ackerman, Ryar

Role Status

Al

Email/UseriD

nickolasgrah-99625d@gotsport-demo.com

eimirahuds-726345@gotsport-demo.com

verenakirl-4656b9@gotsport-demo.com

randalmill-7114f3@gotsport-demo.com

deepadb-22eagb@gotsport-demo.com

coachzoni@soccer.com

coach.ackerman@gmail.com

Phone

9842.210.9410

554.670.6979

381-149-3972

647-637-6391

374-797-8552

Last Login

19



HOW TO UPLOAD COACHES:

Step One:

From your Dashboard, click 'Club Management', then 'Coaches'.

(O€To)NYololglll = Dashboard = o

2Got GotSoccer Governing Body
Ohfaton Cocbora Neptune Beach, FL, US

@ Dashbours m 5 g Q
¢ Users J
Association E Coaches 2 Billing Support

Venues

E — . % @
Communications
Club Management

@ Events 9 Calendar Programs
Dashboard

Team Registrations

Published And Finalized Schedules

Forms And Requests

Teams Name Matches Count Status Created

Plagers 1 29 @ 2020/01/16 Matches | Constraints Report

Avi 102 1] 2019/11/04 Matches  Constraints Report

View All Schedules

Step Two:
Click 'Upload Coaches'.

\:\ GOTS porT = Coaches = &

GOTSOCCER-GOVERNING-B0ODY Coaches
Christian Pedroza
Search Role Status
i, Association
Venues
Communications
Name Email/UseriD Phone Last Login
Club Management Burns, Barry barry@gotsoccer.com 9047464446 May 11, 2020 08:56
: barry@gotsoccer.com
Dashboard
Demo, Demo demo@gotsport.com April 27, 2020 15:12
Team Registrations

Forms And Requests

Teams
Players

Managers




Step Three:
Click on 'Download Template'

Complete instructions and ensure each column is labeled accordingly. Save the file to your
desktop.

Import Coaches = &

Q GotSport

import
Christian Pedroza

Import Instructions

load Templat:

Upload a .txt or .csv data file

@ First row contains column headings If you re-import coaches already in your account, the system will match on name, gender, and date of birth to update existing accounts with newly
rovided contact information. This also means you can upload the same data twice without creating duplicates.
Association p y p G
Column Delimiter
« Rows must be on separate lines.

Venues Comma s Each row should have the same number of columns.
Do not use punctation or symbols in colum
Dates need to be in a mm/dd/yyyy, yyy
Required fields are listed below

ames.
m/dd, or yyyy-mm-dd format

Communications

File
Choose File No file chosen

& Club Management

Dashboard ‘Open Selected File

Dates

sed to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

Team Registrations
Forms And Requests
Teams

Players

Managers

Step Four:

Click 'Choose File' to select your file.

s GOfS pOrT = Import Coaches - c

Upload Coaches

Manage Coact

Coache
Christian Pedroza
Import Instructions
Upload a .txt or .csv data file Download Tem)
Users
# First row contains column headings It you re-import coaches already In your account, the system will match on name, gender, and date of birth to update existing accounts with newly

Assoclation provided contact information. This also means you can upload the same data twice without creating duplicates
Column Delimiter
« Rows must be on separate lines.

ch row shou

Venues Comma : * E have the same number of columns.

+ Do not use punctation or symbols in column names.

* « Da 2ed to be In a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
imunications
Com File * Required fields are listed below:

No file chosen

Club Management

Dashboard Open Selected File Didkea

Toam Registrations

n & mm/dd/yyyy, yyyy/mavdd, or yyyy-mm-dd format

Forms And Requests
Teams
Players

Managers




Step Fiv

Select the file from your computer and click “Open”.

B < 8 = &> & Recents )
= Import Coacl
Favorites Today
& Rocerts
Coach Upload Test
Import Player Test 1

7 iCloud Drive

/% Applications Player Import Test
Coaches ~ Import — Player Import Test
2 Deskto
Christian Pedroza - P Player Import Test
‘_% Documents Player Import Test
Import © Downloads Player Im..rt Test 1-
N 1. Screen S..05.20 PM
Dashboard 3 Creative Clou... || 1 | screens..06.41PM
Upload a .txt or .c{ L Screen S..18.55 PM
Users Devion I Screen..21.10 PM
¥ First row contall ) Remote Disc i Screen S..03.21 PM
Association . I ScreenS..24.21 PM
Column Delimiter | Tags 1 Screen S..55.57 PM
@ Red
R Comwna 1_ Screen S..56.11 PM
Orange L Screen S..57.09 PM
icati 1 Screen S..57.18 PM
imunications
& File j(ERo 4 christian > b Documents >  Coach Import Test
Choose File No .
Club Management Options

Dashboard Open Selected Fil S .

Team Registrations

Forms And Requests

Step Six:

0 be In a mm/ddAyyyy, yyyy/mm/dd

th Q Q

csv

Coach Import Test

i Monday, May 11, 2020 at 3:32 M date of birth to update existing accounts with newly
1 Monday, May 11, 2020 at 3:32 PM :ating duplicates
Monday, May 11, 2020 at 3:52 PM

cancel | (T

yy-mm-dd format

Once you have uploaded your .csv / .txt file, Click 'Open Selected File'".

L GotSpor Import Coaches = ©
Upload Coaches
Coaches ~ Import
Christian Pedroza
Import Instructions
Upload a .txt or .csv data file Download Template
@ First row contains column headings If you re-import coaches already in your account, the system will match on name, gender, and date of birth to update existing accounts with newly
rovided contact information. This also means you can upload the same data twice without creating duplicates.
Association P ¥ P 9 cup!
Column Delimiter
+ Rows must be on separate lines
Venues Comma 3 « Each row should have the same number of columns.

Do not use pt

Communications
File

Choose File Coach Import Test

Required fields are listed below

Club Management

Dashboard <_ Dates need to be in & mm/dd/y,

Team Registrations

Forms And Requests
Teams
Players

Managers

yyyy/mm/dd, o

ation or symbols in column names.
Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

mm-dd format




Step Seven:
Lastly, once your file has successfully uploaded, Click 'Import Data'.

Note: If the column headers do not match when uploading your file, you will be able to update
them accordingly before the step below.

\; GOfS pOrT = Import Coaches - o

Christian Pedroza

Import
% Dashboard
Please select field mappings. Required fields are marked with an asterisk.
& Users Showing first ten rows below.
. Association First Name Last Name Gender Birthdate Address City State Zip
First Name* %] [ Last Name* %) [ Gender" %) [ Birthdate* %) [ Address1* 3 (city %) [ State* 3 (Zip*
Venues Aaron Baron Male 12/12/2000 750 Third St Neptune Beach FL 32266
Karen Laren Female 12/12/2001 750 Third St Neptune Beach FL 32266
Communications

= Club Management |
i y Cancet: click to upload a different file
Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

L’_\ GOfS porf = Import Coaches r "

Coaches ' Import

Christian Pedroza

Import Results

| Successfully imported 2 rows

i, Association

Venues Click Reimport button to return to the preview page and reimport the same file or click Upload New File to upload a new file.

Communioations Reimport  Upload New File

= Club Management

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

23



You will now see your newly imported coaches in your Club Coaches list.

(OJ€To]Nololalll = Coaches

Manage Coaches Upload Coaches

GOTSOCCER-GOVERNING-BODY ~ Coaches

Christian Pedroza

Search Role Status

Dashboard
Users
Association

Coaches
Venues

Communications

Name Email/UseriD Phone Last Login

Club Management

9040000000
Dashboard

Burns, Barry barry@gotsoccer.com 9047464446 May 11, 2020 08:56
Team Registrations : barry@gotsoccer.com
Forms And Requests demo@gotsport.com April 27, 2020 15:12
Teams

9040000001

HOW TO ADD A MANAGER:
Step One:

From the overview page, click the "Club Management" drop down then select "Managers" from
the drop down menu.

Capital City Soccer Club

FL,US
6 »
Communications J
Ciub e 7 Billing Support
Dashboard
Team Registrations 210
Forms And Requests
Toams 2 Calendar Programs
Schedules As Participant
Name Matches Count Created
29 January 16, 2020 09:05
103

November 04, 2019 14:52
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Step Two:

From the Managers overview page, click "Add Manager™"

Venues

Communications

Club Management
Dashboard
Team Registrations
Forms And Requests
Teams
Players
Managers

Coaches

Step Three:

= Managers

Club Management ~ Teams -  Registration

3975  Managers

Search Role Status

All

Kiehn, Kayce

Koepp, Jeromy

Mitchell, Jefferey

Price, Etta

Yundt, Wilfred

Email/UseriD

kaycekieh-1b0172@gotsport-demo.com

jeromykoep-81ad88@gotsport-demo.com

Jeffereymitc-2cc606@gotsport-demo.com

ettapric-22bfde@gotsport-demo.com

wilfredyund-c94ec1@gotsport-demo.com

AddMan-w

Phone

685-691-9685

441.531.1015

(758) 744-0757

606-102-5749

1-182-580-8652

Last Login

Enter all the required information and click "Search" (this will search the system to alert you if a
matching coach already exists)

Add User

Email/UseriD First Name

DOB (optional) Postal Code (optional)

Bl «—

25




Step Four:

If no manager with the same information exists, you will be prompted to enter the information to
create a new user.

Add User

Email/UseriD

managerackerman@gmail.com

DOB {optional) Postal Code (optional)

March ¢ 3 : 32250

No Users Found

Create New User

Photo
L Choose File No file chosen

Email Address

managerackerman@gmail.com

Lt

Go-gle ¥

Mg data ©2020 Google  Terms of Use * Report & map error

Citizenship

Country Government ID

United States

Passport Number Passport Expiration

Role

Manager v Capital City Soccer Clul 3

Once you have entered all the information, click "Save" and the manager will receive an email
notifying them of the account creation. The manager will now appear under the Manager
overview page.
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OlcTolNelelglll = Managers

. 3975  Managers

Christian Pedroza
Search

Dashboard

Users

Venues Managers

Communications

Name
i Club Management

Dashboard

Team Registrations .

Forms And Requests

=

Yi

dt,

Kiehn, Kayce
Koeg

Role Status

All

Email/UseriD

kaycekieh-1b0172@gotsport-demo.com

eromykoep-81ad88@g

sport-demo.com

Mitchell, Jefferay effereymitc-2cc806@gotsport-demo.com

ettapric-22bfde@¢ ort-demo.com

wilfredyund-c94 ort-demo.com

managerackern

HOW TO UPLOAD MANAGERS:

Step One:

From your Dashboard, click 'Club Management', then 'Managers'.

[OleTo]Nfelolglll = Dashboard

Phone

685-691-9685

441.531.1015

(758) 744-0757

606-102-5749

1-182-580-8652

Last Login

QGot

n Teams

Christian Pedroza

Coaches 2 Billing
Association
Venues
Players 37
Communications
Club Management E Events 9 Calendar
Dashboard
Team Registrations Published And Finalized Schedules
Forms And Requests
Name Matches Count Status Created
Teams
29 @ 2020/01/16 Matches
Players
£x4 102 @ 2019/11/04 Matches

Managers

GotSoccer Governing Body
Neptune Beach, FL, US

5 ==

Constraints Report

Constraints Report

)

Support

Programs

View All Schedules

27



Step Two:
Click 'Upload Managers'.

(OJCToinololglll = Managers

Managers

Christian Pedroza

Search Role Status

Managers

Phone Last Login

Communications
Name Email/UseriD
= Club Management

Test, Matt testmatt@gotsoccer.com

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

Step Three:

Click on 'Download Template'

Complete instructions and ensure each column is labeled accordingly. Save the file to your
desktop.

e GotS port = Import Managers

Manage Import
Christian Pedroza

Import

Instructions

Upload a .txt or .csv data filo

@ First row contains column headings If you re-import managers already in your ac:

unt, the system will match on name, gender, and date of birth to update existing accounts with newly

1s you can upload the same data twice without creating duplicates

colation provided contact information. This also me

Column Delimiter

+ Rows must be on separate lines.
Venues Comma s « Each row should have the same number of columns.
« Do not use punctation or bols in column names.
« Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
munications
Sonm File + Required fields are listed below.
Choose File | No file chosen
Club Management
Dashboard Open Selected File

Dates need to be in a mm/dd/yyyy, yyyy/mmvdd, or yyyy-mm-dd format

Team Registrations
Forms And Requests
Teams

Players

Managers
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Step Four:

Click 'Choose File' to select your file.

Import Managers

QGotSpor

Manage Man:

Managers

Import

Christian Pedroza

Import

Upload a .txt or .csv data file
@ First row contains column headings

Association
Column Delimiter

Venues Comma g
Communications *

File

Choose File §No file chosen

& Club Management

ashboard

Team Registrations
Forms And Requests
Teams

Players

Managers

Import Mana

Favorites
& Recents

¢ iCloud Drive

L GotSpor

#; Applications
[ Desktop

Manage Import

Christian Pedroza
5 Documents
© Downloads
51 Creative Clou...

Import

Upload a .txt or .ci
Devices

¢ Firstrow contall (@) Remote Disc

Association =
Column Delimiter ~Tags
@ Red
Venues Comma
Orange
Communications File Yellow
Choose File No .
= Club Management Options
Dashboard Open Selected File

Team Registrations
Forms And Requests
Teams

Players

Managers

7@ Lk

Instructions

Dy

lioad Template

If you re-import managers already in your account, the system will match on name, gender, and date of birth to update existing accounts with newly

provided contact information. This also means you can upload the same data twice without creating duplicates.

Today

1
1
1

Coach Import Test

Rows must be on separate lines.

Each row should have the same number of columns.

Do not use punctation or symbols in column names.

Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format
Required fields are listed below

Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

& Recents <

Import Player Test 1

Manager Import Test

Player Import Test
Player Import Test

Player Import Test

csv

Player Import Test
Player Im..rt Test 1-

Screen S...05.20 PM
Screen S...06.41 PM
Screen S.
Screen S..21.10 PM
Screen S..03.21 PM
Screen S..24.21 PM
Screen S..55.57 PM
Screen S..56.11 PM

Manager Import Test

Monday, May 11, 2020 at 3:32 PM
Monday, May 11, 2020 at 3:32 PM
Monday, May 11, 2020 at 3:52 PM

Add Tags

Screen S..57.09 PM
Screen S..57.18 PM

% christian >

Documents >  Manager Import Test

Cancel

Dates need to be in & mm/dd/yyyy. yyyy/mmv/dd, or yyyy-mm-dd format

1 date of birth to update existing accounts with newly

Jating duplicates.
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Step Five:

Once you have uploaded your .csv / .txt file, Click 'Open Selected File'".

el GOTS pO = Import Managers - -

Managers import

Christian Pedroza

Import Instructions

Upload a .txt or .csv data file Do amplate

@ First row contains column headings If you re-import managers already in your account, the system will match on name,

ender, and date of birth to update existing accounts with newly

A Jation provided contact information. This also means you can upload the same data tw vithout creating duplicates.
Column Delimiter
+ Rows must be on separate lines.
Venues Comma s « Each row should have the same number of columns.
« Do not use punctation or symbols in column names.
Sonammicat « Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

File + Required fields are listed below:

Choose File  Manager Import Test

= Club Management

Dashboard Open Selected ‘—
Dates need to be in a mm/dd/yyyy, yyy

Team Registrations

nvdd, o yyyy-mm-dd format

Forms And Requests

Step Six:
Lastly, once your file has successfully uploaded, Click 'Import Data'.

Note: If the column headers do not match when uploading your file, you will be able to update
them accordingly before the step below.

L GotSpo = Import Managers =® o
Managers mport
Christian Pedroza
Import Instructions
Upload a .txt or .csv data file Download Template

@ First row contains column headings If you re-import managers already in your account, the system will match on name, gender, and date of birth to update existing accounts with newly

rovided contact information. This also means you can upload the same data twice without creating duplicates.
Association P! Y P! g dupl
Column Delimiter

+ Rows must be on separate lines

Venues Gomnia N « Each row should have the same number of columns
+ Do not use punctation or symbols in column names.

PP « Dates need to be in a mm/dk yyy/mm/dd, or yyyy-mm-dd format
Communications wy Lot

File

Required fields are listed below
Choose File | Manager Import Test

Club Management

Dashboard Open Selected File [ Bl
Dates need to be in a mm/dd/yyyy, yyyy/mm/dd, or yyyy-mm-dd format

Team Registrations
Forms And Requests

Teams
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el GOfS po = Import Managers

Import

Christian Pedroza

Import Results

Successfully imported 2 rows

Association

Venues Click Reimport button to return to the preview page and reimport the same file or click Upload New File to upload a new file.

Communications Reimport  Upload New File
' Club Management v l
Dashboard
Team Registrations
Forms And Requests
Teams
Players

Managers

You will now see your newly imported managers in your Club Managers list.

el GOfS pO = Import Managers

Import

Christian Pedroza

Import Results

Successfully imported 2 rows

Association

Venues Click Reimport button to return to the preview page and reimport the same file or click Upload New File to upload a new file.

Communications Reimport  Upload New File

- Club Management v

Dashboard

Team Registrations
Forms And Requests
Teams

Players

Managers
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HOW TO ADD A TEAM:
Step One:

From your dashboard, either select "Club Management" then "Teams" from the dropdown or just
click "Teams" on your dashboard homepage.

G GotSport I = e &

7 Force Soccer Club
Christian Pedroza @\@ Blaine, MN, US
\Y/

. E Conchos 7 Billing Support

Club Management

E — - @ @
Dashboard
Team Registrations .

Calendar Programs

Forms And Requests Events 3

Teams

Schedules As Participant

Players

Managers Name Matches Count Created

Coaches 1 a7 April 15, 2020 13:14
~ o . 1 29 January 16, 2020 09:05

Step Two:

From your team's overview page, click "+ New Team" to create a new team account. From this
page you will be prompted to enter the basic team information such as the team name, their
competitive level, their gender, and their age group. You also have the ability to add their logo (if
you do not add a logo, it will default to your club's logo)

¢
@

D Gotsport [ =

Choose File No file chosen m

Search Age Group Gender

Christian Pedroza

Min : Max ¢ Al

Users
Level Event

Communications

& Club Management

S Tems

Team Registrations

Nam Coach Level Current Age Gender Players
Forms And Requests

@Ry Cyolones 2007 Buchanan, Dave Competitive [u1s | = o
Teams s

@2y Rain 2007 Competitive [u1s ] = D

@Ry Sleet 2007 Competitive (U1 ] [ Fomaie | 0

@=y Strickers 07 Blue Competitive vt ] =3 o
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CGotSport IR 20 » @

. Club Management Teams ~ Registration

Christian Pedroza

Add Team

Dashboard
== Name Colors

| | - O
Venues [
Communications Competitive Level Gender Age Group

I Recreational :I Iﬂayf- ;I I Ua 1/01417) 7|
- " Switch to School Year
Scheduling .

Choose File No file chosen

Bl «—

HOW TO REGISTER TEAMS TO EVENT AND ADD PLAYERS TO EVENT ROSTERS:

Step One:
Click on 'Club Management', then 'Teams'

QGOTSDOI’T = Dashboard = o &

Christian Pedroza w Force Soccer Club

Blaine, MN, US

2~ ’ @
Venues J
Communications E Coaches 7 Billing Support

Club Management

i E _— - % @
Team Registrations -

Events 3 Calendar Programs

Forms And Requests

Teams
Schedules As Participant

Name Matches Count Created
a7 April 15, 2020 13:14
29 January 16, 2020 09:05
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Step Two:
Click the 'Teams' tab, then 'Roster Builder' from the drop down

o
*
&

@

\:\Gofspo 1 = Teams =

i

Choose File No file chosen m

Teams
Christian Pedroza Rosters
Roster Buider
Search Age Gi Gend
earc Assign Goaches ge Group ender
Name Min $ Max : Al s
Level Event
Communications
= Club Management
Teams © New Team
Dashboard
Team Registrations
Name Coach Level Current Age Gender Players
Forms And Requests o
@y Cyclones 2007 Buchanan, Dave Competitive | = 0
T <
Players @y Rain 2007 Competitive [uts | = 0
N’
Managers
@y  Sieet 2007 Competitive [u1a | = 0
o
@7 Strickers 07 Blue Competitive m 0

QGotSport BE = o«

Christian Pedroza

Add Roster Season @

Dashboard
Select an event or roster season to continue

L Select One. B
Venues

Communications

Club Management

Scheduling

Programs

Features

Billing

Referses

Calendar
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Step Four:
Click 'Register’ then select a fee to register your teams. Please note that if you do not see your

league event that means it has not yet been opened and you should contact your league
administrator for more details.

— =
[OJCToiNfololglll = Events = e W
b Management  Registration
Christian Pedroza
Organization Events  AiEvents
.
Users Test Superleague Fall 2020
State Association - Payment Plans
Venues Best league in the state! Superleague Fee 4—
Communications Application Form
= Club Management
Dashboard
Team Registrations
Forms And Requests 08/01/20 - 12/31/20 | Loague | Neptune Beach, FL
Teams
2021 Directors Cup
Managers State Association
Got Rogister As Club
Coaches -
N
: P
Step Five:
: [ : 1
Select your teams, then click 'Register’.
' ' ' '
In the drop down select 'All Teams' or 'Selected Teams
(O CTojNJololgill = Tost Superieague Fall 2020 = o
Club Management Registratior Test Superleague Fall 2020
Christian Pedroza
Register Teams Payment Plan Superieague Fee ¢ m
o . All Teams (5) 2
Selected Teams (5)
Name Coach Level Age Gender
Venues —
’ c@} Thunder 2007 Competitive m Mak
Gommunications Test Superleague Fall 2020
- Best league in the state! v @7 Rain 2007 Competitive m =2
Lo | @Ry Sleet2007 Competitive [ ute N Fomais |
Team Registrations -
Forms And Requests @ :@7 Sun Devils Red Competitive m
Teams
‘ %ﬁ; Strickers 07 Blue Competitive m
Players - —
Managers @7 Cyclones 2007 Buchanan, Dave Competitive m &

Coaches
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Step Six:
Your teams have now been registered for the event.
Next, to update your team rosters:

Click the 'Teams' dropdown, then 'Roster Builder'

(O €7o] Nfelolall = Test Superieague Fall 2020 = o
Club M; Teams = Registration
Teams
Club Management gue Fall 2020
Christian Pedroza Rosters
Roster Builder ‘-— Register Teams Payment Plan Superieague Fee $
! Assign Coaches
Name Coach Level Age  Gender
Venues
W9 Thunder 2007 [ Registered | Competitive (w14 |
=
Communications Test Superleague Fall 2020
6 Best league in the statel :@;: Rain 2007 [ Registered | Competitive [ U1e I Fomaie |
S @Ry Sleet 2007 [ Rogistered | Competitive [ 3
A =4
Team Registrations
P — ‘#\j}‘: Sun Devils Red [ Registercd | Competitive m
Teams
c@;} Strickers 07 Blue [ Registarea | Competitive (14 |
Select your event from the drop down to modify your roster.
(O Gofsporf = Roster Builder = e

FORCE SOCCER CLUB  Roster Builder

Christian Pedroza

Roster Builder FindanEventQ  Add Roster Season ©

Select an event or roster season to continue

ITesl Superleague Fall 2020 (2020/08/01) : |m ‘—

Venues

Communications

Club Management

Scheduling

Programs.

Features

Billing

Referees

Calendar
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Step Eight:

To update your team's event roster:

Select the players from within the player list, then click 'Add to Team' next to your respective

team

Roster Builder

CGotSport &

Roster Builde

Christian Pedroza
Roster Builder Find anEventQ

Player Last Name ¢

m ¥ Add Filter (1)

Venues

Test Superleague Fall 2020

Communications

Start Date: 20
Seasonal Year: 20/21

Club Management

Scheduling

« Previous 12 3 4 5 Next
Programs

P &8 CP Name
Features

0 0 O of Ankur Dominque
Billing

0 0 o E+
Referees

0 0 0 + Ba &
Calendar

0 0 E+ rtolett, Gerald
0 00 4 Ba re

Step Nine:

Christian Pedroza

Roster Builder Findan Eventa

m T Add Filter (1)

Venues

Test Superleague Fall 2020

Communications

Start Date:
Seasonal Year: 20/2

2020/08/01

Club Management

Scheduling
Previous 7 23 4 5 Next
Programs
P 8 CP Name
Features
0 0 o % Ankunding, Doming

Billing

Referees 0 0 O 4 Barrows

Calendar

Player Last Name :

Add Roster Season ©

Gender

i

Add Raster Season ©

Gender

[ Fomaia |
[ Famala |

i

Hide Rostered: ~

Level

Competitive

Competitive

Competitive

Competitive

Competitive

Level

Competitive

Competitive

Competitive

Competitive

Competitive

Players Coaches Managers

o
g
c
-

Players | Goaches Managers

Hide Rostered: ~

]
H]
B

DOB

2010-01-02

2007-04-06

2010-06-23

DOB

2010-01-02

Test Superleague Fall 2020 (2020/08/01) $ m

Clear
Registered Teams/Rosters

Rain 2007
Ul4  [Femals Competitive

Add to Team

Player list is empty

Sleet 2007
Ui4  Female Competitive

Player list is empty

Strickers 07 Blue

-N!d 1o Team

vi4 | (W] competitive

i

Test Superleague Fall 2020 (2020/08/01) H m

Cilear

Registered Teams/Rosters

Rain 2007

U14  Female Competitive

Name Jersey Position  Status
1 P x
2 1 C - P x

Sleet 2007

Ut4  Female Competitive

Player list is empty
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HOW TO ADD A COACH TO A TEAM:
Step One:
From your club overview, click "Club Management" and then "Teams".

L GotSport e = 8

Dashboard

. Force Soccer Club
Christian Pedroza @ Blaine, MN, US

o B : = ®)
Gommunications E Coaches 7 Billing Support

Club Management
- E . - % @
Team Registrations

Calendar Programs
Forms And Requests Events 3 g

Teams
Schedules As Participant
Players
Managers Name Matches Count Created
Coaches 1 97 April 15, 2020 13:14
~c 0w . 1 29 January 16, 2020 09:05

Step Two:

Click on the "Teams" drop down and then "Roster Builder"

— =y
\;GO?SDOTT = Teams = o B
Club Management [ERCEUCESEN  Registration
»
%75 | Teams Choose File No file chosen m
Christian Pedroza Rosters
Roster Builder <
Search Age G Gend
earc Asign Coacties ge Group ender
Name Min s Max $ Al
Level Event
Communications
& Club Management
New Team
Desh Teams ©
Team Registrations
Name Coach Level Current Age Gender Players
Forms And Requests -
@&y Cyclones 2007 Buchanan, Dave Competitive (w13 ] = 0
=’
@Ry Rain 2007 Competitive [ u13 ] =0 0
N’
@Ry Sleet 2007 Competitive [ 13 ] = 0
@ Strickers 07 Blue Competitive [us | [ Male 0
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Step Three:

From the roster builder view, select the event in the "Rosters For" filter and click "Search".

Y GotSport

Christian Pedroza

Users
Venues
Gommunications

= Club Management
Dashboard
Team Registrations.
Forms And Requests
Teams
Players
Managers

Coaches

Step Four:

= Roster Builder

Club Management

Teams =

Registration

CAPITAL CITY SOCCER Roster Builder

Roster Builder m Add Team For Event 4+

Rosters For ¥ Is

[ o LT

Weekend Tournament
2020/08/01

Seasonal Year: 20/21

Start Date:

[ Golencar vour |

P § CP Name Gender
0 0 0 = Ankunding, Domingue [ Fomae |
0 0 0 < Amstrong, Leeann =
0 0 0  +Barows, Juan [ Male |

0 0 0 +} Bartoletti, Geraldine =3
0 0 +} Barton, Andres | Male |

0o o0 o0 ++ Batz, Ross =

0 0 0  =+Bauch, Karisa =
0 0 0 < Baumt =
A oA on = =

Level

Competitiv
Competitiv
Competitiv
Competitiv
Compatitiv

Compaetitiv

@

e

L]

Competitive

Competitive

Select One ;
4 l‘.'m-m'; Tournament :I o
Clear
hes Man
Players Coaches Managers Teams/Rosters

DoB

2010-01-02

2007-04-06

2004-01-21

2007-09-09

2010-06-23

2010-07-25

2005-06-26

2008-09-24

R
]
£
©

Cyclones 2007

U4 Female Competitive

Player list is empty

Rain 2007
Ui4  Female Competitive

Player list is empty

Slest 2007

U4 | Female Competitive

Blauar liet ie amnty

Once you have selected the event, you will then select the "Coaches" option to bring up the list of

coaches.

e GotSport

Christian Pedroza

Communications

B Club Management

Dashboard
Team Registrations

Forms And Requests

Coaches

= Roster Builder

Club Management

Registration

CAPITAL CITY SOCCER CLUB  Roster Bullde

Roster Builder @@t 1= Y Add Team For Event 4

=3 vacarrern

Weekend Tournament

Start Date: 2020/08/01 |[EEEETd

Seasonal Year: 20/21

Name Email

Miller, Randal

Verena

eimirahuds-
Hudsaon, Elmira

nickolasgr
Graham, Nickolas der

» @ | 3

7a6345

randalmill-7114f3@gotspe

verenakir-4656b9@gotsport-demo.cor

otsport-demo.com

25d@gatsport

t-demo.com

Weekend Tournament

942.210.8410

Salect One :

Clear

Teams/Rosters

Cyclones 2007

Ui4  Female Competitive

Player list is empty

Rain 2007
U14  Female Competitive

Player list is empty

Sleet 2007

Ul4  Female Competitive

Plauer list is amnty
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Step Five:

On the left you will see the list of available coaches and to the right you will see your teams list,
including players/coaches/managers already on the selected event roster. You will need to click
(and hold) the coach's name and drag it to the desired team.

Rostor Butdor (QEIED) o eam Fr v+ - :
Picaters For E . E cnsrraat B e

= rassrmeen Clear

19/20 Player Registration Players | Cosches | Managers
Start Date: 20 I Coiorcia: our |

Seasonal Year: 20021

Teama/Rosters

Toam Registrations

Forms And Requests

Christian Pedroza

Roster Builder m Add Team For Event + Select One : Clone Roster

Rosters Fo B s : Weekend Tournament $ a
Users

¥ A e ()

Venues

Communications Weekend Tournament Players Coaches Managers

Teams/Rosters
StartDate: 20200801 [ETETES
= Club Management Seasonal Year: 20/21

Dashboard Cyclones 2007

Ul4  Female Competitive

. Email Phone
Team Registrations
randalmill-7114{3@gotsport-demo.com  847-637- Coach: Miller, Randal %

Forms And Requests Miller, Randal 8391

Player list is empty

Teams

verenakirl-4656b8@gotsport-demo.com 381-149-
3972
Rain 2007

Ui4  Female Competitive

elmirahuds-7a6345@gotsport-demo.com  554.670.6879
Hudson, Eimira
Player list is empty

nickolasgrah-99625d@gotsport- 942.210.9410
Graham, Nickolas demo.com Sleet 2007
U4 [Female Competitive

- £

z

3

! :
.
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HOW TO ADD A MANAGER TO A TEAM:
Step One:
From your club overview, click "Club Management" and then "Teams".

CGotSport PR = e ©

Dashboard Settings ~

i Force Soccer Club
Christian Pedroza ' » Loree e
=&
@ Dashboard

Venues :
Communications E Coaches 7 Billing Support
Club Management

Dashboard E Players 210

Team Registrations %

Calendar Programs
Forms And Requests E Events 3 Eg |

Teams
Schedules As Participant
Players
Manugers Name Matches Count Created
Coaches 1 97 April 15, 2020 13:14
1 20 January 16, 2020 09:05

o =
L GotSport EERES 50 o ®
sgement  IRCELERIN  Registration
Christian Pedroza Rosters
Roster Builder ‘—
Search Aok Codiios Age Group Gender
me Min : Max : Al :
Level Event

& Club Management

e D

Team Registrations

Name Coach Level Current Age Gender Players
Forms And Requests

@2y Cyclones 2007 Buchanan, Dave Competitive [u1a | = 0
Teams N

%;r Rain 2007 Competitive U3 ] [ Fomaie | 0

=/
&y Sieet2007 Competitive (U3 ] = 0
@y  Strickers 07 Blue Competitive (U ]  Mabe | 0
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Step Three:

From the roster builder view, select the event in the "Rosters For" filter and click "Search".

\:\ GOTS pO rT = Roster Builder = o

. Club Management Teams = Registration

CAPITAL CITY SOCCER oster Builkder
Christian Pedroza
Roster Builder m Add Team For Event 4+ Select One :
Rosters For + Is 4 l Weekend Tournament :I o
Users
m T Add Filter (1) Clear
Venues
Gommunications Weekend Tournament M
Players | Coaches Managers Teams/Rosters
Start Date: 2020108101 g
= Club Management Seasonal Year: 20/21
Dashboard Cyclones 2007
U4 Female Competitive
y P § CP Name Gender Level Group DoB
Team Registrations.
0 0 0 = Ankunding, Domingue =3 competiive  [[EE)  2010-01-02 Player list is empty
Forms And Requests
0 0 0 4 Armstrong, Leeann =33 Compettive [ 2007-04-06
Teams
0o 0 0 + Barrow = Competitive [ u17 | 2004-01-21 Rain 2007
Players Ui4  Female Competitive
0 0 0 ++ Bartoletti, Geraldine =3 Compettive ([0} 2007-09-09
Lo 0 0 0 < Baron, Andres 1 Compettve [  2010-06-23 Player list is empty
Comches 0 0 0 < Batz, Ross )  Compettve ()  2010-07-25
0 0 0 + Bauch, Karisa = Compettive [0 2005-06-26 Sleet 2007
U4 | Female Competitive
0 0 0 < Baumt =1 competiive  [[E]  2008-08-24
A onon . ] - Anns ne s Plauar liet ie amnty

Step Four:

Once you have selected the event, you will then select the "Managers" option to bring up the list of
managers.

k:‘ GOTS po rT = Roster Builder = o O

. Ciub Management Registration

CAPITAL CITY SOCCER CLUB / Roster Builde

Roster Builder @ Add Team For Event 4 Select One :

Rosters For $ Is 4 Weekend Tournament + O

Christian Pedroza

Users

T Add Filter {1) Clear
— [ Soarc

Communications Weekend Tournament Players Coaches || M:
Teams/Rosters
Start Date: 202008101 [ aed
= Club Management Seasonal Year: 20/21
Dashboard Cyclones 2007
U4 Female Competitive
Name Email Phone
Team Registrations
mitc-2cc606@gotsport (758) 744-0757 Player list is empty
Forms And Requests Mitchell, Jefferey demo.com
Teams
jeromykoep-81adBa@gotsport- 441 Rain 2007
Koepp, Jeromy demo.com InY

- - Player list is empty
ettapric-22bfde@gotsport-demo.com 606-102-5749

Sleet 2007
managerackerman@gmail.com Ul4  Female Competitive

Blauar liet i amnty
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Step Five:

On the left you will see the list of available managers and to the right you will see your teams list,
including players/coaches/managers already on the selected event roster. You will need to click
(and hold) the managers name and drag it to the desired team.

L O GO"’SDOFT = Roster Builder - o @

APITAL CITY SOCCER CLUB /  Roster Builder
Christian Pedroza
Roster Builder (X EISSIE 3 Add Team For Event 4 Select One N _
Rosters For : Is Weekend Tournament L
=03 vssarmerm -
Venues
Communications 18/20 Player Registration Players Coaches Managers Teams/Rosters

& Club Management
Dashboard
Team Registrations

Forms And Requests

Start Date: 2020/08/01 [0SR

Seasonal Year: 20/21

Name

Email Phone

effareymitc-2cc606@gotsport (758) 744-0757
Jemo.con

jeromykoep-81adBa@gotsport
demo.corr

441.531.1015

ettapric-22bfde@gotsport-demo.com

606-102-5749

managerackerman@gmail.cor

Cyclones 2007

Ul4 | Female Competitive

Player list is empty

Rain 2007
Ul4  Female Compatitive

Player list is empty

Sleet 2007

Ul4  Female  Competitive

Plaver list in amnty

You will then see the manager(s) placed on the team for the selected event.

L:,‘Gofs pOrT = Roster Builder = o &

. Club Management Registration

CAPITAL CITY SOCGER CLUB
(Christian Pedroza

Roster Bulider

Roster Builder m Add Team For Event +

Select One Clone Roster
Roste or Weekend Tournament o
m T Add Filter (1) —
Communications Weekend Tournament Players Coaches Managers Teams/Rosters

Club Management

Team Registrations

Start Date: 2020/08/01 |[EEEER

Seasonal Year: 20/21

Name Email Phone

jetfereymitc-2cc606@gotsport (758) 744-0757

Cyclones 2007

Ui4  Female Competitive

Manager: Mitchell, Jefferey x

Forms And Requests . Mitchell, Jefferey demo.com
Player list is empty
Teams
jeromykoep-81ad88@gotsport 441.531.1015
Players Koepp, Jeromy demo.com )
Rain 2007
Managers Ui4  Female Competitive
- ettapric-22bfde@gotsport-demo.com 608-102-5749
B  Frice, Etta
Conches A% Player list is empty

managerackerman@gmail.com
Ackerman, Ryai

Sleet 2007
Ul4  Female Competitive

43



EASTERN PA RISK MANAGEMENT

HOW TO EMAIL COACHES & MANAGERS TO SUBMIT R/M REQUIREMENTS:

You are able to create contact lists in the system allowing you to create blocks of contacts
making messaging people that much easier and less time-consuming. You will be emailing all
your coaches and managers from here to start the season letting them know how to gain
access to their account and complete all PA Risk Management criteria. Note: when a contact
email is updated, added or removed in a block within these contact lists, it will automatically
update in your list. To add a new contact list, follow the steps below:

Step One:

From your dashboard, select "Communications"” on the left-hand side then "Contact Lists"
from the drop-down menu.

Mamba FC
Neptune Beach, FL, US

) ) &}

6 Billing Support

1 Calendar Programs

Step Two:
This page will list all of your current contact lists. To add a new list, click "+ New Contact
List."
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Step Three:

You will first be prompted to Name the Contact List then click "Save."

Step Four:

Select 'Users'

New Contact List

Name

Ci Risk

Bl

\

Mamba FC = Contact Lists ~ Ct

Christian Pedroza & Risk

gers Risk

Association

Add Block from Category

v Select One...

Teams

Programs

Program Registrations
Events

Venues

< Communications

Dashboard

Contact Lists

Message History

Club Management

Scheduling

Programs

Features

0 Blocks
( 0 Recipients ) view Recipients
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Select the 'Role’ dropdown and click 'Coach’.

Note: This is interchangeable to include managers as well or they could also be added to the
recipient list.

(Ol eTolNfololglll = contactLists = o [
Mamba FC Contact Lists Coaches/Managers Risk Management Requirements
Christian Pedroza C s Risk
Add Block from Category 0 Blocks
Users ( 0 Recipients ) view Recipients
Role
v Select One...
Player l
Manager
T—
Compose Message @

Message History
Club Management

Scheduling

(OJ€CTe) NYololglll = ContactLists

ontact Lists ~ Coaches/Managers Risk Management Requirements

Christian Pedroza Coach Risk

q!

Add Block from Category

Users

Role

Coach

Message History

Club Management

Scheduling

Programs

Features

1 Blocks
(6 Recipients ) R
User

Role: coach ﬂ
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Recipients (6) - 6 Unique Recipients

Dave Buchanan: dave@gotsport.com

Barry Burns: barry@gotsoccer.com

William Cameron: willlam@gotsport.com
Edgar Escobar: edgar@gotsport.com

Edgar Escobar: edgar.escobar103@gmail.com
Dominic Popolizio: dominic@gotsoccer.com

Step Five:

Click 'Compose Message' to create your new email.

= Contact Lists = L
Mamba FC = Contact Lists ~ C gers Risk
Christian Pedroza = Risk -
Add Block from Category 1 Blocks
Users . (6 Recipients ) view Recipients
User
Rolk
Association e Role: coach B
Coach v
Venues
< Communications e

Dashboard
Contact Lists
Message History

Club Management

Scheduling

Programs

Features

— =
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New Message

L GotSport

Mamba FC | ContactLisis = Coache Jerment Asquirame New Mes:

Risk - New Message View Recipients

Reply To

Christian. peck

Message Type Sending Msthod ©

HTML Email $ Buletn s

Header Logo

Content

Fomas- A - B - Vedan v fipt - B 7 U

EE =L + Lo

Thank you for coaching this season.

You are now required to submit Risk from your GotSport account.

To Log into your new GotSport accounts, please go to system.gotsport.com and use the Forgot Password link to reset your password. You will see the options to submit your documentation on your Account Dashboard,

Click 'Send'

You email has now been delivered to your recipients.

L GotSport RIS = e

986

Message #986 - 6 Recipients (0 Opted Out)

Welcome To The Clubl

the Fon
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HOW TO APPROVE RISK MANAGEMENT DOCUMENTATION
Step One:
Go to the Club Management, Coaches page, and then click on the “Coaches”

\;GO*S porf = Coaches - ¢ 0

Manage Coaches Upload Coaches

Christian Pedroza

Search Role Status

Association

Venues

Communications

Name Email/UseriD Phone Last Login
£ Club Management n 4_ clubs@gotsport.com 9047484447 May 11, 2020 12:02
Dashboard
Elils, Jil jil@gotsport.com 9047464447
Team Registrations
Forms And Requests Wenger, Arsene wenger@gotsport.com 0047464447

Teams
Players

Managers

https: em.gotsport.com/org/7823/managers

Step Two:

Then go to “Requirements” in that coach's profile:

Mikel Arteta

Photo
Choose File  No file chosen

£t ko §

First Name Last Name
Mikel Arteta
Email/UserlD Contact Email

clubs@gotsport.com

Gender pos

Male : March + 26 § 1982 :
Preferred Date Format Preferred Language

mm/dd/yyyy 2 English (US) (English (US)) 4

https://system.gotsport.com/users/548552current_org.id=7823&only_profile=true&resource_id=7823&resource_type=Organization&type=OrgCoach&user_id=54855



Step Three:

Click the Requirement you want to check.

Mikel Arteta

@ Teams W Forms

@ Account

Requirements

&= Roles

Type Enforced By
Requirements
Concussion Training Eastern Pennsylvania Youth Soccer Association

Safe Sport Eastern Pennsylvania Youth Soccer Association
Eastern Pennsylvania Youth Soccer Risk Management Eastern Pennsylvania Youth Soccer Association
FBI Fingerprint or Affidavit Eastern Pennsylvania Youth Soccer Association

PA Child Welfare History ‘_ Eastern Pennsylvania Youth Soccer

PA State Police Criminal History Eastern Pennsylvania Youth Soccer Association

Step Four:

Click on the ID number of the report submission:

Mikel Arteta
@Teams W Forms

@® Account PA Child Welfare History

[ Roles

Status

Submit New Report

Report History

1D Date Submitted Date Completed Updated
2020/05/09 20:00 2020/05/10 14:34

Last Report Status

Risk Management

Enforced  Eastern Pennsylvania Youth Soccer
By Association

Contact Information

Phone 6102389966
number

Address 4070 Butler Pike Suite 100
Plymouth Meeting, PA 19462
us

Reports older than 2015/05/11 have expired
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This next part is OPTIONAL. If you choose, there is an Expiration Date area, where you can fill in
the expiration date of the coach's document, and then plug in 60 months and click Save. The
system will automatically update the Report Submitted date to 60 months prior to the expiration
date, in accordance with the Eastern Pennsylvania Youth Soccer Association.

@ Account Personal Information Report Result
&5 Roles
B3 Re ) 129
-
[3 Requirements . .
FBI Fingerprint or Affidavit
Legal Name Mikel Arteta N m
Date of Birth 03/26/1982
05/03/2018
Date Reports Expire After

| 1 C | 3

Step Five: After confirming document, you then update the status of the documentation and click
Update:

2020/05/10 14:34

A PA Chils Weitare History (s valld for 5 years, For the 202021 season, any clearance that was submitted in 2015 is now expired.

Please upload your PA Child Weitare History here.

Binth-certficates-callformnia-simpistic-us-birth-certficats-calfornia-sampie-gatery-of-binth-centficates

Update Decision Status

rrm——
Review
i
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n N

PA Chid Waitare Histor
Legal Name

Dats of Birtn ===

2020108/

2020/05/11 1815

APA Child Weitaro History Is valid for 5 years. For the 2020721 season, any clearance that was submitied in 2015 (s now expired.

Please upload your PA Child Wettare History here.

rin-cartficates-calforr us-Dirth-certificate-calllornia-sample-galiery-of-birth-cerificates-

Update Decision Status
Approved : e

Delete

@ Help

You will then see the “Status” of the report change to what was selected within the drop down.
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